
Step 1- review a 
catalog that aligns 
to the learner’s 
profession

or review a catalog 
that aligns to 
specific state 
requirements



Step 2 – filter to the 
learner’s profession 
and review the 
courses offered

Step 3 – Once the 
learner is ready to 
proceed, select 
enroll by any course 
or near the top of 
the page



Step 4 – Registration 
is the next step 
followed by 
checkout. During 
Registration ensure 
the learner’s 
Profession, State, 
and License Number 
are correct to ensure 
accurate reporting  

The learner’s email 
address is the 
username, and the 
learner will need to 
verify it via the 
verification email 
prior to initial login.

Additional licenses 
can be added once 
the account 
activates from the 
profile update form.



Step 5 – On initial login 
the dropdown menu will 
be used to navigate to 
the learner’s dashboard. 
This is the learner’s 
command center where 
the catalog, certificates, 
transcripts, and 
subscription details can 
be located. In addition, 
learners have access to 
account settings where 
the profile can be 
updated to include 
additional licenses for 
complete reporting 
where applicable. 

Thank You for your 
patronage and stay tuned 
as the new platform will be 
experiencing continuous 
improvements!The dashboard also 

features a Help Center 
for support needs.
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